
RECORDS MANACEMENT PROGRAM
ORDINANCE No. 2022

WHEREAS, Titlc 6, Subtitle C, Local Govemment Codc (Local Govemment Records Act),
provides that each local government must establish an active and continuing records management

programi and

WHEREAS, the City ofPlum Grove desires to adopt a plan for that purpose and to prescribe

policies and procedurcs consistent with thc Local Govemment Records Act and in the interests of
cost-effective and efficient record keeping; NOW THEREFORE:

SECTION 1. DEFINITION OF RECORDS OF THE CITY OF PLUM
GROVE. All documcnts, papcrs, lcttcrs, books, maps, photographs, sound or video
recordings, microfilfi, magnetic tape, electronic mcdia, or othcr information

recording media, regardless ofphysical form or characteristic and regardless of
whether public acccss to it is open or rcstricted under the laws ofthe state. created

or received by the City oIPlum Grove or any ol its officcrs or cmployccs pursuant

to law or in thc transaction ofpublic busincss arc hereby dcclarcd to bc thc rccords

ofthc City ofPlum Grove and shall be created, maintained, and disposed ofin
accordance with the provisions ofthis ordinance or procedures authorized by it and

in no other manner.

SECTION 2. RECORDS DECLARED PUBLIC PROPERTY. All records as

dcfined in Scc. I ofthis plan are hereby declared to be the propefty ofthe City of
Plum Grove. No official or cmployee ofthe City ofPlum Grovc has, by virtuc ofhis
or her position, any personal or property right to such records even though he or shc

may havo dcvcloped or compiled them. The unauthorized destruction, removal from
files, ol use ofsuch records is plohibited.

SECTION 3. POLICY. [t is hereby declared to be the policy ofthe City ofP]um
Grove to provide for efllcicnt, economical, and effective controls over the creation.

distribution, organization, maintenance, use. and disposition of all records of this

office through a comprehensivc systen olintcgratcd proccdurcs lor thc

management ofrecords from their creation to their ullimate disposilion. consistent

with the requirements ofthe Local Govemment Records Act and accepied records
management practice.

SECTION 4. RECORDS MANAGEMENT OFFICER. The City Secretary will
serr'e as records management officer For the City ofPium Crove as provided by law
and wili ensure that the maintenance, destruction. clectronic storage. or other
disposition ofthe records ofthis office are caffied out in accordance with the

requirernents oathe Local Govemment Records Act. PM4-Rcv. 8/20/98

SECTION 5. RECORDS CONTROL SCHEDULES. Appropriate records conhol
schedules issued by thc Texas State Library and Archives Commission shall bc

adopted by the records managenent olficer for use in the City ofPlurn Grove, as

provided by law. Any dcstruction ofrecords ofthe City ofPlum Grovc willbc in



accordance with these schedules and the Local Govemment Records Act.

EFFECTIVE DATE

This Ordinance is effective immediately upon its passage and approval.

PASSED AND APPROVED this the l2th day ofDecember 2016.

CITY OF PL GROVE.

Larry M llan, Mayor

ie Denman, City Secretary


